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Room block reservations allow the Student Union to efficiently provide recurring meeting space to RSOs. Reservations are for set 
times and consistent room configurations between 4:30PM and 11PM, Monday through Wednesday. 

Room block requests are accepted on the first Monday of August for the Fall semester and on the first Monday of December for the 
Spring semester. Requests must be submitted through the Student Union website. Only authorized officers of RSOs in “active” 
status with the Office of Student Involvement may submit a request. Organizations are only permitted to have one room block 
reservation per semester. 

Requests are handled on a first come, first served basis. Rooms are assigned based on room size and room availability. One month 
past the opening date of room block requests, unclaimed room blocks will become available for general reservations. The following 
time frames are offered in the second floor meeting rooms as a part of the room block program: 

4:30 PM - 6:15 PM 

7:00 PM - 8:45 PM 

5:00 PM - 6:45 PM 

6:30 PM - 8:15 PM 

8:30 PM - 10:15 PM 

9:00 PM - 10:45 PM 

x Room Block Setups 
 

o All room blocks come the same setup and equipment. 
• Chairs set to the maximum capacity in a theater style 
• 1 – 6¶x30” table at the front of the room 
• 1 – AV cart 
• 1 – LCD Projector 
• 1 – Projector Screen 
• House Sound System 

 
o Laptops and microphones are not provided for room block reservations. 

 
o Organizations are permitted to adjust the furniture layout of the room. However, groups must ensure that the 

room is reset to its original setup prior to the group¶s departure. 
 

o The Student Union will not provide any additional furniture or equipment for room block reservations. 
 

x Catering 
 
For catering during a Room Block meeting, please adhere to the Student Union catering policies as referenced in the 
“Catering & Food” section of this manual. 
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